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Short Sale Checklist

From Seller:

Third Party Authorization, enclosed.

Instructions: Please complete all fields, sign and date.

Representation Letter, enclosed.

Instructions: Please review, sign and date.

Hardship Letter, enclosed.

Instructions: Please explain in detail your hardship and make sure to request a short sale. Common
hardships include loss or reduction of income, change in household financial circumstance, death of
a co-borrower, long-term/permanent illness or disability of a borrower or dependent family
member, divorce or legal separation, distant employment transfers greater than 50 miles one way.
Make sure you sign and date.

Financial Worksheet, enclosed.

Instructions: Please complete all fields, sign and date. Be thorough!

Client Questionnaire, enclosed.

Instructions: Please complete, sign and date.

IRS 4506T, enclosed.

Instructions: Please complete, sign and date.

30 Days of Most Recent Paystubs.

Instructions: If you are self-employed please provide a profit-loss statement for each month of the
current year. If you are receiving unemployment, social security or other government assistance
please provide an award letter or comparable document that indicates the amount and frequency
of payment. If you have no income from any source please provide a signed and dated letter of
explanation.
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60 Days of Most Recent Bank Statements.

Instructions: Please provide every single page of the statement even if the page is blank. Please do
not alter the statements in any way. You may not substitute a 60 day Internet history printout as
the actual statements are required. If your bank provides such a service, you may print the actual

accounts please provide a signed and dated letter of explanation.

Two years of Most Recent Federal Income Tax Returns.

Instructions: We only require the Federal Tax Returns. We do not need your State Tax Returns.
Please sign and date on page 2 of the 1040 Form. This is required even if you file electronically. Tax
returns are an absolute requirement for a short sale. If you do not have tax returns please request a
transcript from the IRS and provide a signed and dated letter of explanation. Please be advised that
your mortgage company could deny your short sale if you are unable to provide the actual tax
returns.

Most recent mortgage statement.

Instructions: This is for my office use only. If you are unable to provide a recent mortgage
statement just let us know.

Mortgage Lender Documents

Instructions: Some mortgage lenders have their own short sale packages and document
requirements. My office will send you these documents as applicable throughout the short sale
process.

From Realtor:

Listing Agreement.

Instructions: Please make sure the Listing Agreement is fully executed and has not expired.

MLS listing printout.

Instructions: Must be dated within 30 day of signing the Agreement of Sale.

Agreement of Sale.

Instructions: Must be fully executed and dated. Please make sure it has the correct property
address and the mailing addresses for both Buyer and Seller.
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Proof of buyer funds and Entity Documents.

Instructions: If the Buyer is purchasing the home with a mortgage I will need both a mortgage pre-
qualification letter for the amount of the mortgage and a bank statement showing the ability to
fund the difference. The pre- qualification letter and bank statement must be dated within 30 days
of signing the Agreement of Sale. If the Buyer is purchasing the home with cash I need a bank
statement dated within 30 days of signing the Agreement of Sale that shows the ability to fund the

the contract.

If the Buyer is an LLC, Corporation, Partnership or other business entity then we will need the
formation and operating documents (i.e. certificate of formation and operating agreement for an
LLC). The proof of funds MUST be in the name of the entity.

Sokol Firm Short Sale Addendum, enclosed.

Instructions: Must be signed by all Buyers and Sellers. Alterations are permitted if the Seller allows
and must be initialed.

Seller Acknowledgment:
Seller acknowledges that all of the above items must be returned to The Sokol Firm before any work
begins. The Sokol Firm will not represent you until there is a Buyer for your property and every item on this
checklist is returned.

_____________________________ _____________________________
Seller Signature Seller Signature

_____________________________ _____________________________
Print Name Date Print Name Date
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Authorization to Release Information

Name ________________________________

Social Security # ________________________________

Date of Birth: ________________________________

Property Address ________________________________

________________________________

Mailing Address ________________________________

________________________________

Mortgage Lender(s) ________________________________

Loan Number(s) ________________________________

Property is Vacant/Owner Occupied/Tenant Occupied

We hereby authorize William G. Sokol, Esq., Dan C. Pelletier, Esq. and their legal staff consisting of Amanda
Davis, Amber Shaw, Sharon Jesionka, Nicole Wilson, and Susan Shisler to obtain any and all information
with regard to our mortgage loans listed above. The following individuals shall also be authorized:

____________________________________________________________________________________

Please provide The Sokol Firm and the above named individuals with any and all information requested on
our behalf.

_____________________________ _____________________________
Borrower Signature Borrower Signature

_____________________________ _____________________________
Print Name Date Print Name Date
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Representation Letter

Dear Client:

This document is called a representation letter. This letter is an ethical requirement imposed upon all
attorneys. The purpose of this letter is to detail the legal services to be performed and the fee to be
charged.
Legal services to be performed:
-Gather the information necessary for the short sale of your property;
- Communicate with your realtor and your lender in order to process the short sale of your property;
-Develop and submit a proposal of short sale to deliver to your lender;
-Negotiate with your lender and any other creditors necessary to effectuate the short sale of your
property;
-Draft all documents required to complete settlement;
-Meet with client to have all closing documents executed.

The legal services are strictly limited to the above and you expressly authorize me to discuss the details of
your case with all parties involved in the transaction. We do not handle any litigation, mediation or
arbitration surrounding the property. We do not respond to any legal documentation including but not
limited to foreclosure pleadings. We do not represent you in any pending foreclosure action. We do not
review your Agreement of Sale.
Legal Fee:
-You will not receive a bill for my services;
-My fee is paid at settlement and is paid by the short sale lender;
-The amount of the fee is not known until the end of the process. The amount of the fee is determined in
the sole discretion of your lender. The fee typically averages $2000-$3000 however there are occasions
where the short sale lender will pay my office substantially more. Regardless of what your lender decides
to pay my office we will never bill you for any amount. You hereby authorize your mortgage lender to pay
my fee in any amount they agree to.

Important Notices:
Nobody can guarantee foreclosure can be prevented. Short Sales will have a substantial impact on your
credit and your federal income taxes. Please contact me to discuss these and other issues in more detail.
Representation does not begin until your Realtor and I receive every item required to process a short sale.
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Furthermore, representation does not begin until I receive a fully executed agreement of sale. In other
words I am not your attorney until there is a Buyer for your home. Failure to comply with your mortgage
lender's document requests will result in termination of my representation without any advance notice.
Our legal representation will automatically end without further notice upon the sooner of either of the
following events:
-Your short sale goes to settlement; or
-Your short sale file is denied by the lender or any lien holder; or
-The Buyer for the property withdraws from the contract; or
-The property goes to Sheriff Sale, or
-Despite our best effort my firm believes the short sale is not possible.

For divorce and partnership short sales, all parties hereby waive any conflict of interest in representing the
parties. If the parties become adversarial then The Sokol Firm with cancel and withdraw representation or
advise the parties to obtain independent counsel.
You hereby grant my office a limited power of attorney to sign any of the following documents:
-Addenda prepared by a Buyer s attorney;
-Release of contract terminating the transaction; and
-Any short sale application paperwork where your signature was omitted.

Thank you for choosing our Law Firm. Please sign below to indicate your acceptance of the above terms:

____________________________
Client

____________________________
Client
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Statement of Hardship

Please clearly describe your hardship in detail and request a short sale. Please print clearly
and attach additional sheets if necessary. A good hardship letter should provide dates,

dollar amounts and other evidence proving the hardship.
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________
__________________________________________________________

_____________________________ _____________________________
Borrower Signature & Date Borrower Signature & Date
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Financial Worksheet

Mortgage Account Number(s) __________________________________________

Borrower Name(s) __________________________________________

Phone Number(s) __________________________________________

Email(s) __________________________________________

Income Borrower
Monthly Gross Salary (Before Taxes)

Unemployment

Commission/Bonus

Total Rental Income

Monthly Net Income (After Taxes)

Family Expenses Monthly Amount
Mortgage

Second Mortgage

Mortgages for other Properties

Rent (if you left property and now rent)

Automobile Loan/Lease

Automobile Maintenance
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Automobile-Gas

Alimony and/or Child Support Payments

Child/Elder Care

Church

Credit Card Payments

Education/Student Loans

Groceries and Food

Medical and  Dental

Pet

Spending Money

Homeowner or Condo Association Dues

Real Estate Taxes if NOT paid through Mortgage

Automobile Insurance

Health Insurance

Life Insurance

Cable TV

Electricity

Natural Gas

Cell Phone

Home Phone

Internet

Water/Sewer/Trash
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Dry Cleaning

Union Dues

Parking

Other
Description:
Other
Description:

Other
Description:

Other
Description:
Total Expenses

Number of people residing in the household  ________________

Submitted this ______ Day of ____________, 20____

Borrower:

__________________________
Signature

__________________________
Name (Please Print)

Co-Borrower:

__________________________
Signature

__________________________
Name (Please Print)
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Client Questionnaire
1. Name as it appears on your deed _________________________________________________________

2. Best phone numbers ____________________________________________________________________

3. Email and Fax _________________________________________________________________________

4. Address of property being sold ____________________________________________________________

5. Mortgage Company ____________________________________________________________________

6. Loan Numbers _________________________________________________________________________

7. Other Mortgages/ Home Equity Loan _______________________________________________________

8. Other Mortgages/Home Equity Loan Numbers _______________________________________________

9. Other liens or judgments against you. Need name and amount due(extremely important):

_______________________________________________________________________________________

10. Is any Seller age 62 or over? _____________________________________________________________

11 . Social Security Number ________________________________________________________________

12. Name, Address, Telephone number of Condominium or Homeowners Association, if any:

_______________________________________________________________________________________

13. Are Condominium or Homeowners Association dues delinquent ________________________________

14. Marriage Information: Date of Marriage __________ Maiden or Prior Name(s) ____________________

Prior Marriages __________________________________________________________________________

(copy of Final Judgment of Divorce needed, not original)

15. Was this property ever used as a marital residence __________________________________________
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16. Have you filed for Bankruptcy, Chapter 7 or 13 and is the Bankruptcy discharged __________________

17. Are any of the following bills delinquent and if so, how much:

Water ___________________

Sewer____________________

Real Estate Taxes __________

18. Address After Property Sale _____________________________________________________________

Acknowledgment

The Sokol Firm will rely on this form in processing your short sale. We may not have access to a title search
or judgment search until later in the process. We are not responsible for any damages caused by missing or
incorrect information on this form.

_____________________________ _____________________________
Client Signature & Date Client Signature & Date



Form  4506-T
(Rev. September 2015)

Department of the Treasury  
Internal Revenue Service 

Request for Transcript of Tax Return
▶ Do not sign this form unless all applicable lines have been completed.

▶ Request may be rejected if the form is incomplete or illegible.

▶ For more information about Form 4506-T, visit www.irs.gov/form4506t.

OMB No. 1545-1872

Tip.  Use Form 4506-T to order a transcript or other return information free of charge. See the product list below. You can quickly request transcripts by using 

our automated self-help service tools. Please visit us at IRS.gov and click on “Get a Tax Transcript...” under “Tools” or call 1-800-908-9946. If you need a copy 

of your return, use Form 4506, Request for Copy of Tax Return. There is a fee to get a copy of your return. 

1a  Name shown on tax return. If a joint return, enter the name 
shown first. 

1b  First social security number on tax return, individual taxpayer identification 
number, or employer identification number (see instructions) 

2a  If a joint return, enter spouse’s name shown on tax return. 2b  Second social security number or individual taxpayer 
identification number if joint tax return 

3   Current name, address (including apt., room, or suite no.), city, state, and ZIP code (see instructions) 

4   Previous address shown on the last return filed if different from line 3 (see instructions)

5   If the transcript or tax information is to be mailed to a third party (such as a mortgage company), enter the third party’s name, address,  
and telephone number. 

Caution: If the tax transcript is being mailed to a third party, ensure that you have filled in lines 6 through 9 before signing. Sign and date the form once 

you have filled in these lines. Completing these steps helps to protect your privacy. Once the IRS discloses your tax transcript to the third party listed 

on line 5, the IRS has no control over what the third party does with the information. If you would like to limit the third party’s authority to disclose your 

transcript information, you can specify this limitation in your written agreement with the third party.

6 Transcript requested. Enter the tax form number here (1040, 1065, 1120, etc.) and check the appropriate box below. Enter only one tax form 

number per request. ▶

a Return Transcript, which includes most of the line items of a tax return as filed with the IRS. A tax return transcript does not reflect 
changes made to the account after the return is processed. Transcripts are only available for the following returns: Form 1040 series, 
Form 1065, Form 1120, Form 1120-A, Form 1120-H, Form 1120-L, and Form 1120S. Return transcripts are available for the current year 
and returns processed during the prior 3 processing years. Most requests will be processed within 10 business days . . . . . .

b Account Transcript, which contains information on the financial status of the account, such as payments made on the account, penalty 
assessments, and adjustments made by you or the IRS after the return was filed. Return information is limited to items such as tax liability 
and estimated tax payments. Account transcripts are available for most returns. Most requests will be processed within 10 business days .

c Record of Account, which provides the most detailed information as it is a combination of the Return Transcript and the Account 
Transcript. Available for current year and 3 prior tax years. Most requests will be processed within 10 business days . . . . . .

7 Verification of Nonfiling, which is proof from the IRS that you did not file a return for the year. Current year requests are only available 
after June 15th. There are no availability restrictions on prior year requests. Most requests will be processed within 10 business days . .

8 Form W-2, Form 1099 series, Form 1098 series, or Form 5498 series transcript. The IRS can provide a transcript that includes data from 
these information returns. State or local information is not included with the Form W-2 information. The IRS may be able to provide this 
transcript information for up to 10 years. Information for the current year is generally not available until the year after it is filed with the IRS. For 
example, W-2 information for 2011, filed in 2012, will likely not be available from the IRS until 2013. If you need W-2 information for retirement 
purposes, you should contact the Social Security Administration at 1-800-772-1213. Most requests will be processed within 10 business days .

Caution: If you need a copy of Form W-2 or Form 1099, you should first contact the payer. To get a copy of the Form W-2 or Form 1099 filed 
with your return, you must use Form 4506 and request a copy of your return, which includes all attachments. 

9 Year or period requested. Enter the ending date of the year or period, using the mm/dd/yyyy format. If you are requesting more than four 
years or periods, you must attach another Form 4506-T. For requests relating to quarterly tax returns, such as Form 941, you must enter 
each quarter or tax period separately. 

Caution: Do not sign this form unless all applicable lines have been completed.

Signature of taxpayer(s). I declare that I am either the taxpayer whose name is shown on line 1a or 2a, or a person authorized to obtain the tax 
information requested. If the request applies to a joint return, at least one spouse must sign. If signed by a corporate officer, 1 percent or more 
shareholder, partner, managing member, guardian, tax  matters partner, executor, receiver, administrator, trustee, or party other than the taxpayer, I 
certify that I have the authority to execute Form 4506-T on behalf of the taxpayer. Note: For transcripts being sent to a third party, this form must be 
received within 120 days of the signature date.

Signatory attests that he/she has read the attestation clause and upon so reading declares that he/she 
has the authority to sign the Form 4506-T. See instructions.

Phone number of taxpayer on line 
1a or 2a 

Sign  

Here 

▲

Signature (see instructions) Date 

▲

Title (if line 1a above is a corporation, partnership, estate, or trust) 

▲

Spouse’s signature Date 

For Privacy Act and Paperwork Reduction Act Notice, see page 2. Cat. No. 37667N Form 4506-T (Rev. 9-2015) 

/ / / / / / / / 
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Section references are to the Internal Revenue Code 
unless otherwise noted.

Future Developments

For the latest information about Form 4506-T and its 
instructions, go to www.irs.gov/form4506t. 
Information about any recent developments affecting 
Form 4506-T (such as legislation enacted after we 
released it) will be posted on that page.

General Instructions 
Caution: Do not sign this form unless all applicable 
lines have been completed.

Purpose of form. Use Form 4506-T to request tax 
return information. You can also designate (on line 5) 
a third party to receive the information. Taxpayers 
using a tax year beginning in one calendar year and 
ending in the following year (fiscal tax year) must file 
Form 4506-T to request a return transcript.

Note: If you are unsure of which type of transcript 
you need, request the Record of Account, as it 
provides the most detailed information.

Tip. Use Form 4506, Request for Copy of 
Tax Return, to request copies of tax returns.

Automated transcript request. You can quickly 
request transcripts by using our automated 
self-help service tools. Please visit us at IRS.gov and 
click on “Get a Tax Transcript...” under “Tools” or 
call 1-800-908-9946. 

Where to file. Mail or fax Form 4506-T to 
the address below for the state you lived in, 
or the state your business was in, when that return 
was filed. There are two address charts: one for 
individual transcripts (Form 1040 series and Form 
W-2) and one for all other transcripts. 

If you are requesting more than one transcript or 
other product and the chart below shows two 
different addresses, send your request to the 
address based on the address of your most recent 
return.

Chart for individual transcripts 
(Form 1040 series and Form W-2 
and Form 1099) 

If you filed an  
individual return  
and lived in: 

Mail or fax to: 

Alabama, Kentucky, 

Louisiana, Mississippi,  

Tennessee, Texas, a  

foreign country, American 

Samoa, Puerto Rico, 

Guam, the 

Commonwealth of the 

Northern Mariana Islands, 

the U.S. Virgin Islands, or  

A.P.O. or F.P.O. address 

  

  

Internal Revenue Service 

RAIVS Team   

Stop 6716 AUSC    

Austin, TX 73301 

 

  

512-460-2272 

Alaska, Arizona, Arkansas, 

California, Colorado, 

Hawaii, Idaho, Illinois, 

Indiana, Iowa, Kansas, 

Michigan, Minnesota,  

Montana, Nebraska,  

Nevada, New Mexico, 

North Dakota, Oklahoma,  

Oregon, South Dakota, 

Utah, Washington,  

Wisconsin, Wyoming

  

  

Internal Revenue Service 

RAIVS Team   

Stop 37106   

Fresno, CA 93888 

 

 

  

559-456-7227

Connecticut, Delaware, 

District of Columbia, 

Florida, Georgia, Maine, 

Maryland, Massachusetts, 

Missouri, New Hampshire, 

New Jersey, New York, 

North Carolina, Ohio,  

Pennsylvania, Rhode 

Island, South Carolina, 

Vermont, Virginia, West  

Virginia 

  

  

Internal Revenue Service 

RAIVS Team   

Stop 6705 P-6   

Kansas City, MO 64999 

 

 

 

816-292-6102

Chart for all other transcripts 

If you lived in   
or your business  
was in: 

Mail or fax to: 

Alabama, Alaska,  
Arizona, Arkansas,  
California, Colorado,  
Florida, Hawaii, Idaho, 
Iowa, Kansas, 
Louisiana, Minnesota,  
Mississippi, 
Missouri, Montana,  
Nebraska, Nevada,  
New Mexico, 
North Dakota,  
Oklahoma, Oregon,  
South Dakota, Texas,  
Utah, Washington,  
Wyoming, a foreign  
country, American 
Samoa, Puerto Rico, 
Guam, the 
Commonwealth of the 
Northern Mariana 
Islands, the U.S. Virgin 
Islands, or A.P.O. or  
F.P.O. address 

Internal Revenue Service 
RAIVS Team   
P.O. Box 9941   
Mail Stop 6734   
Ogden, UT 84409 
   
 
 
 
801-620-6922

Connecticut,  
Delaware, District of  
Columbia, Georgia, 
Illinois, Indiana, 
Kentucky, Maine, 
Maryland,  
Massachusetts,  
Michigan, New  
Hampshire, New  
Jersey, New York,  
North Carolina,   
Ohio, Pennsylvania,  
Rhode Island, South  
Carolina, Tennessee, 
Vermont, Virginia,  
West Virginia, 
Wisconsin 

Internal Revenue Service 
RAIVS Team  
P.O. Box 145500   
Stop 2800 F 
Cincinnati, OH 45250 
 
 
 
 
 
859-669-3592 

Line 1b. Enter your employer identification  number 
(EIN) if your request relates to a business return. 
Otherwise, enter the first social security number 
(SSN) or your individual taxpayer identification 
number (ITIN) shown on the return. For example, if 
you are requesting Form 1040 that includes 
Schedule C (Form 1040), enter your SSN.

Line 3. Enter your current address. If you use a P.O. 
box, include it on this line.

Line 4. Enter the address shown on the last return 
filed if different from the address entered on line 3.

Note: If the addresses on lines 3 and 4 are different 
and you have not changed your address with the 
IRS, file Form 8822, Change of Address. For a 
business address, file Form 8822-B, Change of 
Address or Responsible Party — Business.  

Line 6. Enter only one tax form number per 
request.

Signature and date. Form 4506-T must be signed 
and dated by the taxpayer listed on line 1a or 2a. If 
you completed line 5 requesting the information be 
sent to a third party, the IRS must receive Form 
4506-T within 120 days of the date signed by the 
taxpayer or it will be rejected. Ensure that all 
applicable lines are completed before signing.

▲!
CAUTION

You must check the box in the signature 
area to acknowledge you have the 
authority to sign and request the 
information. The form will not be 
processed and returned to you if the  

box is unchecked.

Individuals. Transcripts of jointly filed tax returns 
may be furnished to either spouse. Only one 
signature is required. Sign Form 4506-T exactly as 
your name appeared on the original return. If you 
changed your name, also sign your current name. 

Corporations. Generally, Form 4506-T can be 
signed by: (1) an officer having legal authority to bind 
the corporation, (2) any person designated by the 
board of directors or other governing body, or (3) 
any officer or employee on written request by any 
principal officer and attested to by the secretary or 
other officer. A bona fide shareholder of record 
owning 1 percent or more of the outstanding stock 
of the corporation may submit a Form 4506-T but 
must provide documentation to support the 
requester's right to receive the information. 

Partnerships. Generally, Form 4506-T can be 
signed by any person who was a member of the 
partnership during any part of the tax period 
requested on line 9. 

All others. See section 6103(e) if the taxpayer has 
died, is insolvent, is a dissolved corporation, or if a 
trustee, guardian, executor, receiver, or 
administrator is acting for the taxpayer. 

Note: If you are Heir at law, Next of kin, or 
Beneficiary you must be able to establish a material 
interest in the estate or trust.

Documentation. For entities other than  individuals, 
you must attach the authorization document. For 
example, this could be the letter from the principal 
officer authorizing an employee of the corporation or 
the letters testamentary authorizing an individual to 
act for an estate. 

Signature by a representative. A representative 
can sign Form 4506-T for a taxpayer only if the 
taxpayer has specifically delegated this authority to 
the representative on Form 2848, line 5. The 
representative must attach Form 2848 showing the 
delegation to Form 4506-T.

Privacy Act and Paperwork Reduction Act Notice. 
We ask for the information on this form to establish 
your right to gain access to the requested tax 
information under the Internal Revenue Code. We 
need this information to properly identify the tax 
information and respond to your request. You are 
not required to request any transcript; if you do 
request a transcript, sections 6103 and 6109 and 
their regulations require you to provide this 
information, including your SSN or EIN. If you do not 
provide this information, we may not be able to 
process your request. Providing false or fraudulent 
information may subject you to penalties. 

Routine uses of this information include giving it to 
the Department of Justice for civil and criminal 
litigation, and cities, states, the District of Columbia, 
and U.S. commonwealths and possessions for use 
in administering their tax laws. We may also disclose 
this information to other countries under a tax treaty, 
to federal and state agencies to enforce federal 
nontax criminal laws, or to federal law enforcement 
and intelligence agencies to combat terrorism. 

You are not required to provide the  information 
requested on a form that is subject to the Paperwork 
Reduction Act unless the form displays a valid OMB 
control number. Books or records relating to a form 
or its instructions must be retained as long as their 
contents may become material in the administration 
of any Internal Revenue law. Generally, tax returns 
and return information are confidential, as required 
by section 6103. 

The time needed to complete and file Form   
4506-T will vary depending on individual 
circumstances. The estimated average time is: 
Learning about the law or the form, 10  min.; 
Preparing the form, 12 min.; and Copying, 
assembling, and sending the form to the IRS,     
20 min. 

If you have comments concerning the  accuracy of 
these time estimates or suggestions for making 
Form 4506-T simpler, we would be happy to hear 
from you. You can write to:

Internal Revenue Service                                    
Tax Forms and Publications Division                        
1111 Constitution Ave. NW, IR-6526    
Washington, DC 20224

Do not send the form to this address. Instead, see 
Where to file on this page.
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Short Sale Addendum 

 

This addendum shall override any contrary provisions in the Agreement of Sale and nullify 

any other short sale addendum previously executed including but not limited to the NJAR 

Short Sale Addendum.  

 

Property Address: 

 

1. Short Sale Contingency: 

 

The proceeds from this transaction will be insufficient to pay off the Seller’s 

mortgages, liens and closing costs. Consequently this transaction is contingent upon 

the approval of those mortgage and lien holders to accept a reduced payoff as 

settlement in full and allow the real estate transaction to settle. All mortgage and lien 

holders must fully release the Seller from liability and forgo the collection of any 

deficiency. If any mortgage or lien holder fails to release the deficiency, requires the 

Seller to bring money to closing or requires the Seller to pay money after the closing 

then the Seller can unilaterally terminate the Agreement of Sale and return all deposit 

money to the Buyer. The Seller shall not incur any out-of-pocket expenses in this 

transaction. If the lien holders fail to pay any customary seller side closing costs the 

Seller shall not be responsible for paying said items at closing. Rather, the Buyer will 

have the option of paying such costs or cancelling the agreement of sale and receiving 

a return of any deposit monies. If the Seller is unable to convey clear title and the 

Agreement is terminated, Seller shall not be liable to Buyer for any costs in preparing 

for settlement. Realtor commission is subject to lien holder approval. If reduced, such 

reduction shall be shared equally between Realtors unless otherwise agreed to 

between Realtors. Seller shall have 90 calendar days from the expiration of attorney 

review to obtain short sale approval. If said approval is not obtained within the 90 

days, both parties may agree to extend this contingency or either party may cancel 

the contract and the Buyer shall be entitled to a refund of deposit money. Nothing 

herein is intended to conflict with any State Law that may require a lender さresponseざ  
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within 60 days of the date of the offer. In the event there is no さresponseざ by seller’s 

mortgage company/servicer within 60 days of the offer date then either party may 

cancel the Agreement of Sale or agree to an extension in writing. If cancelled all 

obligations are extinguished and all deposit money is returned to Buyer. A response is 

defined as an approval, denial or a REQUEST FOR MORE INFORMATION. If the short 

sale is approved closing shall occur within the guidelines provided in the short sale 

approval letter. 

 

2. As-Is Transaction: 

 

 This transaction is strictly "as-is" and Seller is not responsible for any repairs 

 whatsoever. Buyer is responsible for obtaining all certifications relating to this 

 transaction including but not limited to the Certificate of Occupancy. If there is a 

 homeowners association the Buyer shall also be responsible for obtaining and/or 

 paying for the resale certificate. 

 

3. Timing of Home Inspection: 

 

 ALL inspections, including but not limited to, the general home inspection, the wood 

 boring insect inspection, radon inspection, septic and well inspections, Certificate of 

 Occupancy inspection, environmental inspections and any other inspection allowed 

 per the contract MUST be performed by Buyer within 14 calendar days of attorney 

 review conclusion. Buyer reserves the right to terminate if these inspections are 

 unsatisfactory AND Seller refuses to undertake any contractually required repairs. 

 Should Buyer terminate under this provision all deposit money shall be returned. If 

 the above inspections are not completed timely the Buyer waives their right to 

 terminate the contract based upon any inspections issues. 

 

4. Mortgage Contingency: 

 

 All mortgage Buyers must submit a mortgage application within 7 calendar days of   
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 attorney review expiration. All mortgage Buyers must provide a mortgage 

 commitment to Seller’s agent or attorney within 14 calendar days of short sale 

 approval. 

 

5. Title Insurance: 

 

 Buyer must provide a full title commitment within 14 calendar days of attorney  

 review conclusion. However, if Buyer initials here _____________ then Buyer 

 authorizes the Seller’s attorney to order title insurance on their behalf. Seller’s 

 attorney shall select a title insurer with extensive experience in working with short 

 sales. In the event the transaction fails to settle, Buyer will not be charged by said title 

 insurance company for any costs. 

 

6. Utilities and Winterization: 

 

 In the event the utilities have been turned off the Buyer shall be responsible for 

 turning the utilities on for inspection purposes. In the event the property has been 

 winterized by the short sale lender the Buyer shall be responsible for de-winterizing 

 and re-winterizing the property for inspection purposes. Buyer will hold harmless and 

 indemnify Seller for any damage caused under this provision. 

 

7. Closing/Settlement Fee: 

 

 Buyer is solely responsible for paying the settlement fee charged by the Title 

 Insurance Company.  

 

8. Buyer Obligations: 

 

 The Seller’s short sale lender may request action or items from the Buyer or including 

 but not limited to proof of the ability to purchase and documentation. If the  Buyer 

 refuses to comply with any request of the Short Sale lender then Seller may   
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 terminate the contract and refund all deposit money to the Buyer. Buyer also 

 understands that The Sokol Firm does not represent them and owes no duty of care, 

 whatsoever, to the Buyer. Buyer shall not rely on or be induced by any action of 

 The Sokol Firm. The short sale lender may not approve the Buyer’s offer. In the 

 event the Buyer’s offer is not accepted by the Short Sale lender the Buyer waives 

 any claims or causes of action against The Sokol Firm, the Seller or the Realtors  

 involved in the transaction. The Buyer may choose to expend monies on this 

 transaction prior to settlement on items such as repairs, appraisals, applications and 

 inspections. The Buyer understands that if the transaction fails to close there will be 

 no reimbursement or compensation from any of the parties involved in this 

 transaction. If the Buyer elects to make any repairs prior to closing on the subject 

 property the Buyer will indemnify and hold all parties to this transaction harmless for 

 any damages, claims or causes of action that might arise as a result of Buyer doing 

 such repairs. Furthermore if this transaction fails to settle any Buyer completed 

 repairs on the property will become the personal property of Seller and Seller 

 shall have no obligation to return any item or reimburse the Buyer in any way. Buyer 

 understands this contract is in no way assignable.  

 

9. Foreclosure: 

 

 If the property is sold at Sheriff Sale the agreement of sale is automatically void and all 

 deposit money is returned to the Buyer.  

 

10.  Seller Cooperation: 

 

 Seller understands that their cooperation is essential for processing a short sale. If the 

 Seller fails to cooperate with The Sokol Firm or the short sale lender on a timely basis, 

 Seller  hereby authorizes the Sokol firm to (a) notify all parties that Seller will not 

 cooperate and (b) withdraw our representation.  

 

11.  FHA Short Sales: 
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 The following provisions are required for every FHA short sale and will only apply if 

 the Seller’s loan is an FHA loan. 

 

a. Buyer and Seller agree that the Seller may cancel this agreement prior to the ending  

date of the contract period without advance notice to the Broker(s) and without 

payment of a commission or any other consideration If the property Is conveyed back 

to the mortgage insurer or the mortgage holder. 

 

b. Seller may cancel this agreement prior to the ending date of the listing period 

without advance notice to the broker and without payment of a commission or any 

other consideration, if the property is conveyed to the mortgage insurer or the 

mortgage holder. 

 

12.  Condition of Property: 

 

  “elleヴ ┘ill ﾏake a good faith effoヴt to ha┗e the pヴopeヴty iﾐ さHヴooﾏ-Ileaﾐ Ioﾐditioﾐざ 
  and to remove all trash and debris by the day of settlement. Buyer understands that 

  this is a short sale and the Seller may live out of state, have no funds or have no  

  aHility to Ioﾏply ┘ith this pヴo┗isioﾐ. Coﾐseケueﾐtly if the pヴopeヴty is ﾐot iﾐ さHヴooﾏ-

  Ileaﾐ Ioﾐditioﾐざ oヴ if tヴash aﾐd deHヴis aヴe left iﾐ the pヴopeヴty theﾐ it shall He Buyeヴ’s 
  responsibility to clean and remove any trash or debris without reimbursement from 

  any party. Seller’s failure to comply with this provision shall not be grounds for  

  Buyer to terminate the agreement of sale.  

 

___________________________ 

Seller 

 

___________________________ 

Seller 

 

___________________________ 

Buyer 

 

___________________________ 

Buyer 
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